Meeting-Style Classroom
Portfolio



Name: Firstname LASTNAME
Student ID: 
University / Course: 
Academic year: 2026


How to use this portfolio
Write one entry for each session. Copy the whole "Session" block when you need a new one.
Fill in every heading. If a heading does not apply to that session, write "None."
Submit the portfolio every week through the course tool. You may also share it with other members.
The grey italic text is guidance. Delete it as you write your own entry.
Session 1  [Date:                ]
Your role
☐ Chair     ☐ Timekeeper     ☐ Minute taker     ☐ Presenter     ☐ Member     
Describe what you did in this role: what went well, what was difficult, and what you would do differently next time.

In-class activity
Report what you learned in class: the agenda items, the discussion, the decisions made, and anything you noticed.

Out-of-class activity
Record this week's assignments and anything you researched or prepared outside class.
(XX words)
References
List any articles, books, websites, papers, or videos you referred to.

AI Use Declaration
If you used generative AI tools (e.g., ChatGPT, Gemini, Claude, DeepL) for this entry, state which tool you used, what you used it for, and how you checked the output. If you did not use any, write "None."
Tool(s) used: 
Purpose: 
How I checked the output: 

Session 2  [Date:                ]
Your role
☐ Chair     ☐ Timekeeper     ☐ Minute taker     ☐ Presenter     ☐ Member     
Describe what you did in this role: what went well, what was difficult, and what you would do differently next time.

In-class activity
Report what you learned in class: the agenda items, the discussion, the decisions made, and anything you noticed.

Out-of-class activity
Record this week's assignments and anything you researched or prepared outside class.
(XX words)
References
List any articles, books, websites, papers, or videos you referred to.

AI Use Declaration
If you used generative AI tools (e.g., ChatGPT, Gemini, Claude, DeepL) for this entry, state which tool you used, what you used it for, and how you checked the output. If you did not use any, write "None."
Tool(s) used: 
Purpose: 
How I checked the output: 
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